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Appendix 2 
 

Application to move to upper pay 
 
 Applications to move to upper pay range should be completed as follows; 
 

• The teacher should complete an application form to apply for the movement to 
the upper pay scale and submit along with any supporting information to their 
manager by 31st October   
 

• The name of the assessor will be provided normally within 5 working days of the 
application being received 
 

• The assessor will assess the application form and supporting information and 
make a recommendation to the ED/AD/HOS 
 

• The application, supporting information, recommendation will be passed to the 
ED/AD/HOS  
 

• ED/AD/HOS will make the final determination based on the information provided 
 

• The teacher will then receive notification of the outcome of their application. 
Where the application is unsuccessful, the written notification will include areas 
where it was felt the teachers’ performance did not satisfy the relevant criteria. 
The notification will detail the right to appeal the decision. 
 

• If requested oral feedback will be provided by the assessor within 10 working 
days of the date of notification. 
 

• Successful candidates will move to the minimum point within the upper pay 
range  

 

• A teacher may appeal against any determination in relation to pay including 
moving to the upper pay range, and any other decision taken by managers, 
qualified appraisers, EDs, ADs or HOS that affects their pay, using the appeal 
procedure detailed within the Unattached Teachers Pay Policy. 

     

 


